Jane Smith
St. Andrews, United Kingdom | +1 (XXX)-XXX-XXXX |  janesmith@st-andrews.ac.uk  |  LinkedIn URL

EDUCATION
University of St Andrews | St. Andrews, UK	2020 
Bachelor of Arts (International Honours), International Relations
· Relevant coursework: International Security, Conflict Analysis, Diplomacy in Global Politics
· International study experience: Political Humanities - Sciences Po (Spring Semester, 2018) 

SKILLS
· French: Speaking (advanced), Reading (advanced), Writing (advanced)
· Experienced in Tableau, Qlikview, Salesforce, Microsoft Office Suite, Google Suite

INTERNATIONAL AFFAIRS EXPERIENCE
Intern, The Centre for Global Law and Governance | St. Andrews, UK 	2019 – 2020
· Researched, wrote, and published an original essay entitled “Global Environmental Governance” 
· Collaborated with faculty and peers to further develop research, writing, and presentation skills
· Promoted the Centre’s work with the School of International Relations, University, and local community
Emerging Researcher, The Third Generation Project | St. Andrews, UK 	2018 – 2020
· Contributed to the education outreach and research efforts of the Project, which is an international think tank committed to enabling social change for climate justice
· Participated in the Emerging Researchers Programme (ERP), a selective and intensive 18-month development scheme in critical, ethical, and collaborative theory, methodology, and practice
· Researched and provided monthly reports on the intersections of global climate change and gender
· Investigated diversity and representation in the University of St Andrews curricula by conducting comprehensive reviews of reading lists in International Relations courses, facilitating student focus groups, and interviewing faculty and University administrators

COMMUNICATIONS EXPERIENCE
Multilingual Sci-fi Project, University of St Andrews | St. Andrews, UK	
· Project Coordinator	  2019 – 2020
· Supervised eight translators, two web designers, one composer, and two graphic artists 
· Organized monthly professional development workshops and seminars for translators
· Mediated conversations and resolved conflicts amongst team members
· Translator	Sept. 2018 – Dec. 2018
· Completed numerous English translations of short extracts from science fiction written in French
· Attended monthly professional development workshops conducted by professional translators
Social Media Intern (India), University of St Andrews | St. Andrews, UK                              		     2017 – 2018
· Designed social media campaigns for prospective students and increased online followers by 11%
· Tracked and analyzed online engagement metrics in Salesforce and reported key findings/trends using Tableau
· Regularly collaborated with current students, alumni, and prospective students from India

CUSTOMER SERVICE EXPERIENCE
Server, Northpoint Café | St. Andrews, UK                                            					    2016 – 2017
· Provided quality service to customers and addressed their needs as they arose
· Developed and implemented training program for new staff members

MEMBERSHIPS
Member, Model United Nations – University of St Andrews | St. Andrews, UK	                                           2017 – 2020 
· Planned SaintMUN, a three-day conference that hosts students from several national and international universities
· Participated in biweekly geopolitical debates and international diplomacy simulations 
Member, University of St Andrews Film Society | St. Andrews, UK		     		   	    2016 – 2020
· Attended weekly social film screenings and participated in discussions after each viewing
